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Beit Yaacov School - Academic Integrity Policy 

 
How to use this policy 

 
This policy serves as a foundational document outlining the principles and 

expectations of academic integrity within Beit Yaacov School and is aligned with 

IB’s Academic Integrity Policy. It is intended for use by all members of the school 

community (students, faculty, staff, and visitors) to foster a culture of honesty, 

trust, fairness, respect, and responsibility in all academic fields. 

It can be used as a guide to understanding academic conduct, the consequences 

of academic dishonesty, and the shared responsibility in upholding these values. 

It should also inform the development of teaching practices and disciplinary 

procedures, ensuring consistency and equity. 

 

1. Purpose  

The purpose of this document is to establish clear and consistent guidelines for 

academic integrity at Beit Yaacov School. Maintaining academic integrity is 

essential to fostering a fair, respectful, and ethical learning environment that 

aligns with the school's mission, vision, and core values. This policy is based on 

the belief that education is a structural and transformative process, and that 

students, as learners and individuals, must be supported to act ethically and 

responsibly throughout their academic journey. It is also directly aligned with the 

definitions and expectations of the IB (International Baccalaureate) regarding 

academic malpractice, which includes plagiarism, collusion, duplication of work, 

and other forms of dishonesty, such as any action or negligence by the school 

that compromises the integrity of the IB assessments. By maintaining this 
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alignment, Beit Yaacov School ensures that all academic practices respect global 

standards of integrity. 

It also considers the expectations of the school and the IB (International 

Baccalaureate) regarding the teacher’s practice, who must articulate the 

responsibilities for teaching a variety of practices related to academic integrity, 

reflecting fundamental points: honesty, trust, fairness, respect, and 

responsibility. 

2. Scope 

This policy applies to all students, faculty, staff, and visitors of Beit Yaacov 

School. This encompasses all academic work undertaken within the school, 

including: 

●​ assignments; 

●​ exams; 

●​ presentations; 

●​ research; 

●​ online learning environments; 

●​ and any interactions related to academic endeavours. 

3. Policy Statement 

All students are required to adhere to the school's standards of academic 

integrity, including avoiding plagiarism and copying from others' work. This 

includes: 

●​ not accessing unauthorized emails or accounts 

●​ not using unauthorized tools 

●​ not consulting unauthorized materials 

●​ not presenting the work of others without due credit. 
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For a full list of what constitutes a lack of academic integrity in the IB context, 

please refer to the  IB’s Academic Integrity Policy. 

3.1 Authorship and Original Work  

Students must ensure that all submitted work is of original authorship, with due 

credit given when utilizing the ideas or work of others. This requires 

understanding and adherence to the conventions for citing sources and 

acknowledging original authorship. 

Any deviation from this constitutes academic malpractice, defined by the IB as 

behavior (whether deliberate or inadvertent) that results in, or could result in, an 

unfair advantage for the student or for any other student in one or more 

assessment components. 

3.2 Academic Malpractice 

The school values good conduct and clearly states the consequences for 

inappropriate actions. Academic malpractice can occur at any point in the 

learning or assessment process and includes both intentional violations and 

unintentional infractions due to a lack of understanding or carelessness. 

Examples of academic malpractice, as defined by the IB: 

3.2.1 Plagiarism and Peer Plagiarism 

Using another person's ideas, words, or work without due acknowledgement. 

Copying and pasting text, paraphrasing without citation, or presenting digital 

creations of others (e.g., texts or images generated by Artificial Intelligence) as 

one's own. 

3.2.2 Collusion 

Supporting another student’s academic malpractice. Some examples: 
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Allowing someone to copy your project, essay, or assessment; 

Working together on an individual assignment; 

Inappropriately sharing answers or drafts (copying another’s work). 

3.2.3 Duplication/Re-submission of Work 

Submitting the same work (or part of it) for different assessment components or 

subjects without authorization. 

3.2.4 Malpractice During Assessments 

Any inappropriate behaviour during a test or assessment, such as: 

●​ Use of unauthorized materials (notes, devices, etc.); 

●​ Communication with other people during a test; 

●​ Impersonating another student or allowing impersonation. 

3.2.5 Malpractice During Diploma Programme Examinations 

●​ Possessing unauthorized material in the examination room; 

●​ Inappropriate or disruptive behaviour during an exam; 

●​ Exchanging, passing, obtaining, or receiving verbal or written information 

from other students during the exam; 

●​ Removing confidential materials, such as exam papers, questions, and 

answer booklets, from the examination room. 

3.2.6 Conduct that Threatens Exam Integrity 

●​ Gaining access to IB exams before the scheduled date; 

●​ Sharing IB exam content before or during the scheduled date, or within 24 

hours after the exam due to time zone differences in the exams 

administered. 
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3.2.7 Falsification of Data 

●​ Inventing data, information, or references in any academic work 

(examples: experiments, research, articles); 

●​ Falsifying IB grades or certificates. 

3.2.8 School Maladministration 

Poor management or inappropriate conduct by the school regarding the 

administration of assessments, work, or policies. 

3.2.9 Misuse of Artificial Intelligence Tools 

●​ Using content generated by AI without critical engagement, 

acknowledgement, or proper citation. 

●​ Submitting work generated wholly or partially by AI as if it were entirely 

one's own. 

 

4. Academic Integrity at Different School Levels 

At Beit Yaacov School, expectations related to academic integrity are 

developmentally appropriate and progressively increase as students advance in 

their educational journey. These expectations are aligned with the "Principled" 

attribute of the IB Learner Profile, encouraging students to act with integrity and 

honesty and to take responsibility for their own actions and learning. 

4.1 Early Years (PYP) 

In the early years (from Beit Kids to K5), the primary focus is on helping students 

recognize the importance of authorship. They are expected to name or identify 

the creators of books, images, quotes, and other materials used in the 

classroom. Through classroom activities and discussions, they begin to 

understand that ideas and creative work belong to someone and must be 
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respected. Students are encouraged to take pride in their own original creations, 

developing an initial sense of authorship, respect, and ethical behavior. They 

learn from an early age that they can write their names in their productions. 

In the Early Years, the teaching of academic integrity must be developmentally 

appropriate and anchored in the students' lived experiences. For young children, 

recognizing the importance of authorship can begin with simple, relatable 

examples, such as acknowledging who drew a picture or had an idea in a 

collective story. 

Teachers should emphasize that taking credit for someone else's 

creation—whether a drawing or a phrase—is a form of dishonesty. These 

moments are used as learning opportunities to develop empathy and ethical 

thinking. Children are encouraged to reflect on how they would feel if someone 

took their creation as their own, promoting a personal connection to the 

concept of fairness. 

Teachers also play a crucial role in modeling ethical behavior, ensuring that all 

materials used in the classroom (books, images, quotes, videos) are properly 

attributed. This visible respect for authorship serves as a powerful example for 

students. 

Actions to develop ethical practices: 

●​ Promotion of a sense of belonging and responsibility: 

Discuss cases close to the students' reality (creating stories, drawings, 

personal belongings, etc.). 

Always relate to the IB Profile. 

Involve students in constructing examples and rules. 
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●​ Integration of media literacy into the curriculum: 

Work on research skills (ATL of Research) across the curriculum. 

Explore the role of media (to inform, entertain, distract) and its critical 

use. 

Conduct guided research in the classroom: choosing keywords, selecting 

websites, and analysing credibility. 

Warn about the dangers of unverified information, especially on social 

media. 

●​ Partnership with families: 

Involve parents in at least one research activity per unit of inquiry. 

Through meetings and support materials, guide families on the role and 

risks of media. 

Encourage guardians to be models of ethics and responsible use of 

information. 

●​ Ethical and responsible use of Artificial Intelligence: 

Utilise AI tools together with students in monitored activities. 

Reflect collectively on possibilities and limits. 

Promote teacher training on the impacts and responsible uses of AI. 

In addition to the practices above, technology and technological devices are 

used in the early years to enhance research in the context of the units of inquiry. 

Educators strategically plan for the use of technology when they see that these 

tools can support student observation and promote deeper investigation.  
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Video displays on the wall to create spaces for wonder and exploration; use of 

cameras for learners to see small details of nature elements; the use of 

retroprojector for light and shadow experiences; and the use of Ipad for 

students to take photos of what they investigate in the world are some examples 

of how technology can enhance learning in the early years. Technology can also 

support educators monitoring and documenting learning. 

Technology use that doesn't consider student continuous inquiry is discouraged 

in the early years. 

4.2 Elementary (PYP) 

In the final years of the Primary Years Programme (Years 4 and 5), students are 

then introduced to the concepts of reliable sources and basic citation. With 

guidance, they are expected to seek trustworthy information for their research 

and give due credit to the sources they use. At this stage, students begin to 

understand the difference between using information to support their ideas and 

copying it without acknowledgment. Teachers and librarians assist them in 

identifying sources and incorporating simple referencing practices into their 

work, reinforcing the value of originality and honesty in their academic efforts. 

●​ Expectations by age group in Primary Years Programme (PYP): 

Y1 to Y3 (early years): 

Recognize the authorship of books, images, stories, and works used in the 

classroom. 

Value their own authorship and that of their peers (drawings, written 

productions, speech). 

Y4 and Y5 (later years): 
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Identify and seek reliable sources. 

Reference research simply and appropriately. 

Differentiate between using information to support ideas and copying it 

without credit. 

●​ Alignment with the IB Learner Profile: “Principled” 

Act with honesty and responsibility. 

Value authorship, creativity, and originality. 

●​ Clear communication of student responsibilities: 

Work with examples close to children's reality (e.g., authorship of a 

drawing or a story). 

Explain that copying without giving credit is taking away someone’s 

authorship. 

Constantly reinforce the value of originality. 

●​ Consequences for cases of academic dishonesty: 

Present age-appropriate examples and provide reflections on the impact 

of the action, focusing on empathy (“how would the author feel?”). 

Opportunity for repair: redoing the activity correctly. 

4.3 Middle School (MYP) 

As students advance to the Middle School (Years 1 to 4 of the MYP), they are 

expected to deepen their understanding and practice of academic integrity. 

Librarians and the Communications team are responsible for supporting 

students' academic needs through short workshops. 
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In workshops, the teams present the importance of using reliable sources, offer 

tips on how to trust information found online, and also provide an academic 

normalization manual. 

This work is essential in all aspects of research within the MYP and helps 

students develop and refine their research skills, one of the key ATLs 

(Approaches to Learning) in the MYP. 

Students are taught to recognize different forms of academic malpractice, such 

as plagiarism and inappropriate cooperation, and to actively avoid them. They 

are encouraged to reflect on the research process, take responsibility for their 

own learning, and value personal voice in all academic work. 

Turnitin is a software used as a tool for checking for possible plagiarism and is 

utilised in the MYP, in Design and Community Project proposals, and also in High 

School, from DP internal assessments to core essays. Teachers are trained to 

use the software and students are aware of this resource. The Library area has 

created a guide to teaching how to cite. This includes using a variety of sources, 

paraphrasing correctly, and applying basic referencing techniques. 

As an example, the school recommends using the MLA (Modern Language 

Association) standard for texts in English. Referencing guidelines are 

recommended and described in this document for all types of academic 

productions, such as in-text citations. 

All written work in the MYP must be properly cited as part of the research 

process. This includes work produced in subject groups, as well as the 

Community Project, part of the investigation cycle. 

Citation Example: 

Book: 
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Lück, Heloísa. Gestão Da Cultura E Do Clima Organizacional Da Escola. 

Petrópolis, RJ, Editora Vozes, 2011. 

Website: 

Srour, Solange. “A Geração Que Testa a IA E Que Está Sendo Testada Por Ela.” 

Folha de S. Paulo, 5 Sept. 2025, 

www1.folha.uol.com.br/tec/2025/09/a-geracao-que-testa-a-ia-e-que-esta-sendo-t

estada-por-ela.shtml. Accessed October 16, 2025. 

4.4 High School (DP) 

At Beit Yaacov School, the promotion of academic integrity and ethical practices 

goes far beyond compliance with rules: it is about cultivating a mindset of 

honesty, responsibility, and respect in all relationships, between students and 

teachers, management team, and families. Inspired by the IB principles, the 

school encourages students from an early age to understand that knowledge is a 

collective process, built upon the contributions of the entire school community, 

and not something to be invented or copied. 

In High School, both in the Brazilian Curriculum and the IB Diploma Programme, 

students are motivated to maintain the highest standards of academic integrity. 

They are expected to use formal citation systems rigorously, conduct research 

ethically, and make responsible and transparent use of digital tools, including 

artificial intelligence. They are fully responsible for avoiding any form of 

malpractice - such as plagiarism, collusion, falsification of data, or unauthorized 

assistance - and, moreover, must act as models of integrity within the school 

community, strengthening a culture of trust and mutual respect. 

This intentional progression reinforces not only compliance with norms but also 

the development of ethical reasoning, respect for intellectual property, and the 

valuing of original and creative thought. Thus, the school supports its students in 

12 



 

becoming principled, responsible learners who are aware of the role they play in 

building a learning community based on ethics and genuine authorship. 

4.5 Ethical Practices in MYP and DP 

As students mature, expectations gradually increase, leading them to deeper 

understandings of research ethics, citation, intellectual property, and the 

consequences of malpractice. 

In the MYP and DP, individual or group projects are carried out to solve real 

issues in their subjects. While collaboration is valuable, it is essential to 

understand the difference between appropriate cooperation and collusion. Clear 

guidelines are necessary to define what constitutes legitimate collaboration and 

what crosses the line. 

At the beginning of the academic year, teachers engage students in a 

conversation about the rules and collectively establish agreements to foster a 

respectful and principled learning environment. In semester two of DP1, 

students have an introduction to the Extended Essay and learn in detail about 

academic integrity expectations for all DP work. They receive an electronic copy 

of the IB’s Academic Integrity Policy, read an excerpt containing the main points 

and sign an Academic Integrity Declaration, confirming they are aware of the 

expectations and committing to do all their work according to the expectations. 

This declaration is kept by the DP coordinator. 

For individual assignments in the DP, citations must follow the IB guidelines 

regarding authorship. 

In the case of the production of Internal Assessments and Extended Essays, all 

work undertaken is passed through Turnitin to ensure authorship throughout 

the process. Any DP coursework can only be uploaded onto IBIS after going 

through Turnitin, and the similarity report is checked by the candidate who 
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wrote the coursework, who is responsible for solving any academic integrity 

issues. 

In cases of suspicion that the work was not, in fact, done by the student, an oral 

interview is conducted, accompanied by another team member, to ensure the 

student's ownership of the knowledge and the fairness of the process. 

Below, in Appendix A, you will find the Guide to Use and Good Practices with 

Artificial Intelligence - 2025 version, produced by the school, which serves as a 

guideline for actions taken throughout the school scope. 

4.6 Consequences of Academic Dishonesty 

When academic dishonesty occurs, responses must be age-appropriate and 

based on restorative and educational principles. For example: 

In the PYP, if a student copies another's idea in a creative essay or reproduces a 

peer's drawing, the teacher may guide them to reflect on their action and offer 

the chance to redo the assignment with their own ideas or appropriately 

acknowledge the source. 

In the MYP and DP, plagiarism in assessments and essays will result in a grade of 

0. In case of cheating, both the student who copied and the one who allowed the 

copying will receive a grade of 0 (on a scale of 0 to 10, according to the Brazilian 

system). 

5. The Role of the IB Coordinators, Librarian, and Communications Team 

The IB Coordinators ensure that all school teachers participate in meetings for 

policy development. Parents and guardians are informed of the policy update 

through institutional channels. All policies are available on the school's website 

for community consultation. 
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Students receive specific instructions in the classroom according to their age and 

needs. The pedagogical team must ensure that the subject guides and all rules 

and regulations are rigorously followed, and that the IB guidelines are applied 

consistently and fairly. 

Regarding students' understanding of academic integrity, as mentioned earlier, 

librarians and the Communications team offer workshops on what plagiarism is, 

how to paraphrase and cite correctly, how to search for good research sources, 

how to identify if information is false, and how to normalize work, according to 

formatting styles and, more recently, on the ethical use of AI tools. 

 

6. Use of Artificial Intelligence 

6.1 Principles 

Beit Yaacov School is aware that the world is increasingly digital and tools such 

as AI (Artificial Intelligence) are already part of the school routine. Therefore, the 

institution's role is to guide students to use it ethically and responsibly. The 

institution values honesty in academic work and encourages students to create 

with authenticity, regardless of the source of inspiration. We know that the way 

students interact with this type of technology changes according to age, and 

thus, our approach is progressive: it begins in the PYP through the construction 

of basic concepts, such as giving credit to sources, and evolves in the scaffolding 

model until it reaches the DP with mastery of technical skills and formal citation. 

The objective of this policy is to ensure that each student, according to their level 

of development, understands the importance of presenting work that is a 

genuine reflection of their own effort and learning. 

As a school, we opt for the ethical and constructive integration of AI rather than 

its prohibition. However, its use is regulated to prevent detriment to the 

15 



 

student's academic development and authentic learning. Any content generated 

by AI, even partially, should not be considered the student's own authorship. 

Presenting it as one's own work constitutes an academic infringement and, like 

other sources, requires clear and appropriate citation. The correct use of 

references is an essential practice and an integral part of our educational 

programs. 

6.2 AI Use and Good Practices Guide 

The guide presented in Appendix A below is the result of an intense process of 

study and collective reflection, built from careful listening to families, students, 

and teachers. Its function is to offer guidelines for the critical, ethical, and 

effective use of AI, without replacing the mediation and knowledge of teachers. 

The guidelines presented are not limited to this document but are sometimes 

adapted to each context and complemented by the teacher's expertise. The 

guide is updated annually due to the speed with which the field of AI evolves. It 

was designed to support beginner, intermediate, and advanced users. 

6.3 Topics Covered in the Guide: 

●​ Objectives 
●​ What is AI? 
●​ Predictive AI vs. Generative AI 
●​ AI Timeline 
●​ Technical Terms 
●​ Risks of Generative Artificial Intelligence (GAI) and implications for 

education 
●​ Good practices and harmful practices 
●​ IB Guidelines 
●​ Prompts 
●​ Skills 
●​ References 
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6.4 PYP (Primary Years Programme) 

Within a scaffolding model, the school gradually prepares students to 

understand and interact with emerging technologies, including AI, even before 

directly using it. In the PYP, the focus is on developing literacy and technological 

competencies through the exploration of simple resources, understanding their 

functionality, and applying computational thinking principles in playful and 

meaningful contexts. 

By integrating technology into the investigative process, students learn about 

ethical use, digital safety, and social impacts, thus building a solid foundation of 

digital citizenship. This progressive path creates conditions for students to later 

interact with AI critically, creatively, and responsibly. 

6.5 MYP (Middle Years Programme) 

Students often feel overwhelmed by information, and the challenge is not just 

finding the data, but finding the correct data. In this sense, the MYP serves as an 

excellent focus for the development of digital literacy, more specifically, 

information literacy. Search tools like Google and GAIs (Generative Artificial 

Intelligences) are omnipresent, and our approach in the MYP is not one of 

prohibition. The school seeks to frame them as objects of study and practice, 

teaching students approaches endowed with critical sense and refined research 

methods. 

In the MYP, the idea is not to treat AI as an author, but as a source that needs to 

be verified and evaluated. We guide students to apply a critical filter to any 

AI-generated information. For this, some questions are essential: Is the 

information accurate, and can it be verified in other reliable sources? Is there 

any possible bias behind this information? How can I use this information as a 

starting point to develop my own original argument? (consult the guide 
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presented in Appendix A). From the MYP onwards, the use of GAI tools is always 

encouraged to be correctly cited, requiring full transparency from the students. 

The student is not a mere consumer of ready-made answers, but rather a kind 

of information curator. They develop research skills, intimately connected with 

communication skills, alongside their teachers. 

“It is also important to remember that research skills do not exist in isolation. 

They are often intimately linked to other skills, such as communication skills, and 

these can also be developed alongside any research skill practice.” 

(INTERNATIONAL BACCALAUREATE ORGANIZATION, 2023a, p. 12) 

Thus, the objective of the MYP concerning the use of GAIs is to train ethical and 

responsible digital citizens, building solid knowledge accompanied by academic 

integrity. This foundational work is developed through the continuous 

refinement of skills linked to the ATLs (Approaches to Learning), especially 

critical thinking and research. It is through these skills that students will later 

face the high academic rigor of the DP (Diploma Programme). 

6.6 DP (Diploma Programme) 

At this point, the foundation of academic integrity built in the MYP is deepened, 

and the expectation of autonomy and academic rigor increases significantly. The 

student's reasoning, as well as their understanding and thinking, must be 

transparent in all work. The use of AI transcends simple correct citation. It is the 

student's role to develop and defend their own “voice” in their work. Their 

authorship will be confronted by the teachers who hold this power of validation. 

We recognize that GAIs can be beneficial for students, depending on the context. 

However, the DP student is expected to understand that AI-generated text is not 

considered authentic and needs to be refined or rewritten to align it with the 

student's style and line of reasoning. 
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High-performing and high-impact work in the DP, such as the Extended Essay 

and the Internal Assessment, requires a lot of research, reflection, and writing 

from the students. AI-generated text is often repetitive, standardized, and likely 

does not possess the necessary quality to obtain good grades in these works. 

Furthermore, it is the teacher's role to monitor this entire development process 

on the part of the students to be able to authenticate them. Academic integrity 

here is not just an ethical choice but an indispensable requirement for 

producing work of excellence. 

6.7 How to Cite and Reference when Using AI? 

Any text, image, graph, or other product generated by AI must be treated as an 

external source and be cited and referenced in the students' work. If this is not 

done, the student will be engaging in academic malpractice and will suffer 

sanctions according to section 5.4.2. 

In-text citation must contain quotation marks and follow the referencing style 

agreed upon with the school or the supervising teacher. Furthermore, it must 

include the prompt used and the date on which the content was generated. 

“The software must be credited in the body of the text and appropriately 

referenced in the bibliography. If this is not done, the student would be 

misrepresenting content — as it was not originally written by them — which is a 

form of academic misconduct.” (INTERNATIONAL BACCALAUREATE 

ORGANIZATION, 2023b, p. 54) 

6.8 Text 

1. Example of direct citation: 

“Renewable energy sources have the potential to reduce global carbon 

emissions significantly” (ChatGPT, 2024). 
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2. Example of indirect citation: 

According to ChatGPT (2024), renewable energies can contribute significantly to 

the reduction of global carbon emissions. 

3. Example of reference: 

ChatGPT. Prompt: “Explain the impact of renewable energy on global markets.” 

August 12, 2024. OpenAI. Available from: chat.openai.com. Accessed August 12, 

2024. 

6.9 Image 

1. Example of caption: 

 

Figure 1: Visual representation of the architecture of a neural network. (Image 

generated by Grok, prompt: "3D visualization of a convolutional neural network 

with a dark background and blue neon lines," August 15, 2025). 

2. Example of reference: 

Grok. Prompt: "3D visualization of a convolutional neural network with a dark 

background and blue neon lines." 15 August 2025. xAI. Available from grok.com. 

Accessed August 15, 2025. 
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7. Review Cycle 

This policy will be reviewed every three years by the school's leadership team to 

ensure its effectiveness and relevance. 

Date of last review: April 2025 

Date of next review: April 2028. 

 

8. Appendix A - Guide to Use and Good Practices with Artificial Intelligence 
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